[Template for Letter of Certificate Control]

[GUIDANCE: write the letter on your organization’s letterhead, sign, scan, and email to designated person at the National Center for Earth and Space Science Education]

Date: [enter date]

To: National Center for Earth and Space Science Education and NanoRacks, LLC

Subject: Letter of Certificate Control, Student Spaceflight Experiments Program (SSEP) Student Certificates of Accomplishment

I hereby confirm that I and the rest of the SSEP leadership team in my community will have control over the printing and distribution of the SSEP Student Certificates of Accomplishment. I acknowledge that the certificates, and the information contained therein, including the institutional logos and signatures, are intended for use only within the constraints set by the Student Spaceflight Experiments Program and will not be used for any other purpose.

Sincerely,

[your signature – either electronic or signed on a hardcopy and scanned]

[your organization]

[your organization’s address]

[your email and/or phone number]

